
 Position: Associate Director of Individual Giving 

Department: Development 

Reports to: Vice President for Development 

Job Summary: A key member of the College’s development team, the Associate Director of Individual 
Giving works closely with institutional leadership in major gift planning and solicitation and takes a lead 
role in promoting the College's planned giving program. S/he expertly identifies, qualifies and cultivates 
excellent relationships with potential donors to grow College fund raising efforts. 

Duties and Responsibilities: 

     Evaluate current individual and major gift activities. 

     Develop a strategic plan and individual solicitation strategies to increase leadership gift 
contributions, including planned gifts. 

     Develop and manage a portfolio of qualified major gift prospects. Including, but not limited to, 
individuals, corporations and foundations. 

     Develop and implement multi-stage plans to identify, cultivate and solicit prospective leadership 
and planned giving supporters. 

     Draft compelling proposals for annual, capital and endowment support. 

      Conduct ten to twenty high quality meetings and visits per month with potential donors to 
refine and develop the College’s major gift and planned giving efforts.  

     Assist in the management of multi-channel marketing, including production of educational 
seminars, direct mail, and vendor management. 

     Maintain and oversee website development, and other forms of communication, to grow legacy 
gifts and membership. 

     Oversee the documentation of planned gifts and memorandums of understanding. 

     Initiate opportunities for faculty, administration and the President to interact with leadership 
gift prospects and interpret fundraising priorities to College constituencies. 

     Mentor and coach volunteer leadership in effective donor stewardship. 

     Work closely with the College’s Alumni Relations Department in alumni outreach and 
fundraising efforts to help keep in touch with every constituent of the College community. 

         Support and attend development events, including, but not limited to, donor recognition, 
athletic, community, alumni relations and other fundraising events. 



     Secure, plan and manage regional receptions throughout the country. 

     Work collaboratively with the Development and Campaign Committee(s) and base solicitations 
on the component elements of the College’s campaign strategies. 

     Document donor contact and solicitation plans in Raiser’s Edge or other appropriate databases. 

     Perform additional duties as assigned by the Vice President for Development. 

Qualifications: 

     Bachelor’s Degree required. 

     A minimum of 3-years of experience working in a fund raising/development capacity in higher 
education preferred. 

     Experience as a professional fundraiser or salesperson with a proven track record of closing six 
and seven figure gifts/accounts. 

     Demonstrated understanding of planned giving vehicles and an ability to talk comfortably with 
donors and prospects about the College's planned giving program. 

     Team-oriented with experience working directly with volunteers and high net-worth individuals. 

     Strategic thinker and organized task master, with a genuine interest in higher education and 
related fields. 

     Skilled communicator who has demonstrated resourcefulness in working collaboratively with 
diverse constituencies. 

     Self-starter who is energetic and able to manage multiple priorities. 

     Sophisticated, outgoing and warm person who can communicate with honest passion about the 
mission of St. Francis College, both verbally and in writing. 

        Participate in weekend and evening events and a willingness to travel is required. 

     Demonstrated proficiency with Microsoft Office programs is required; Raiser's Edge software 
experience is preferred. 

Interested applicants can apply by clicking here 
 
 

https://secure.jotformpro.com/sfcollege/AssocDirIndGiving

