CHANGING YOUR PASSWORD IN OUTLOOK WEB ACCESS
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po CHANGING YOUR PASSWORD IN OUTLOOK WEB

ACCESS IS QUITE EASY.
ONCE YOU'VE LOGGED ONTO YOUR MAIL, YOU'LL SEE
THE "OPTIONS" BUTTON IN THE UPPER RIGHT
CORNER.

~SELECT THE DROP DOWN, AND FROM THE MENU, T
“{SELECT THE "CHANGE PASSWORD" OPTION St Bemne Qugier e
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Change Password

Enter your current password, type a new password, and then ty

ENTER YOUR CURRENT PASSWORD,
IN THE BOX PROVIDED
THEN CREATE YOUR NEW
PASSWORD
CONFIRM IT AND DON'T FORGET TO

After saving, you might need to re-enter your user name and password and sign in again. You'll be notified when your

password has been changed successfully.

Domain\user name: REMSEN\smulderrig
Current password: |

New password:

Confirm new password:

/' Save




