Guidelines for Honors Thesis Procedure and Design

Procedure 

Advisor: The first step in your thesis preparation is to designate your advisor and then inform the Director of the Honors Program. While the topic must be interdisciplinary, thus your advisor may or may not be a faculty member from your major.  If you intend to write your thesis outside your major field, a faculty member in the field of your subject would be required as your advisor.  Speak to your preferred advisor early, as mentors may not work with more than three thesis students at a time.

The Proposal: You must seek the approval of your thesis proposal from the Honors Council before you can begin writing the thesis. You will submit a written version and make an oral presentation to the Honors Council. Your mentor’s approval is necessary before submission of the proposal to the Honors Council and your Mentor may be present for this presentation.  In the proposal, you are expected to indicate clearly and concisely what you propose to do (purpose); how your proposal will be carried out (procedure), and where you will obtain your information (sources).  Among the duties of your advisor is to assist you in the preparation of your thesis proposal. Your proposal will be approved by the Honors Council and a member of the Council will be designated as your Reader and you and your advisor may confer with your Reader at any stage and you must keep the Reader informed of your progress. 

An acceptable proposal will have three main parts. 

1. The thesis statement, that is unified, addresses a real question which lends itself to discovery and new connections, and clearly predicts your plan for development. 

2. An explanation of the purpose, that is plain and direct, yet stylistically effective. 

3. A preliminary bibliography, that is accurate and reasonably complete. For additional assistance see: Martin Maner, The Research Process: A Complete Guide and Reference for Writers. Second edition, Mountain View, CA: Mayfield, 2000 or Charles Lipson, How to Write a BA Thesis.  Chicago: Univ. Chicago Press, 2005.  
College computers have an installed software program, Endnote, to assist you in the research and bibliographical needs. An early familiarity with this program will greatly ease the assembly of your bibliography and the later documentation requirements in the thesis. 

Format: On the left hand margin, at the top of the first page you should place your name, under that the proposed thesis title, under that the date you have handed the material in, and, under that your mentor’s name. 

The following guidelines should be considered in generating a proposal. 

·   State the parameters of the project 

·   Outline the research project 



- What are its components? 



- What is their order of importance? 



- What fields besides your major enrich your thesis research? 



- How will the final project be presented? 

·   Explain how you will execute your research 



- What libraries will you use in addition to St. Francis's? 



- What other resources are there for your work? 

·   Discuss how you will gather your research 



- What process will you use in organizing your research?  

·   Discuss how you will analyze your research 



- What particular critical stand will you use in analyzing your research? 

Below are (1) a sample advisor's proposal approval form, and (2) a sample proposal cover sheet. 

ST. FRANCIS COLLEGE HONORS PROGRAM 

 Thesis Topic Approval 

To the Honors Council of St. Francis College: 

I have read the proposal of Lauren K. Alleyne and have found that its purpose, 

procedure, and initial sources are consistent and acceptable; and that it is ready for submission to the Honors Council. 

_______________________________________

_______________________

Advisor 






 Date 

The Orpheus Complex: 

An Analysis of the Breakdown of Interpersonal 

Communications in Twentieth Century Literature 

by 

Lauren Alleyne 

A thesis proposal as part of the final requirement 

for graduation from the 

St. Francis College Honors Program 

 September 2000 

Thesis Drafts

Generally, the introduction is the most difficult part of the thesis to write since you must have a clear idea of what you are writing, and in what order. The body of the paper is usually written first, then the conclusion, and then the introduction. 

Format: On the left hand margin, at the top of the first page you should place your name, under that the proposed thesis title, under that the date you have handed the material in, under that your mentor’s name, finally, under that, the section of the thesis being handed in. 

The thesis--and all drafts--must conform to the rules for Edited Written Standard English. If you are unfamiliar with editing written texts, please refer to the Maner or Lipson texts, or to the appropriate style guide for your discipline. Also review the grading rubric in this Honors handbook for the evaluative criteria for seminar research papers. 

Thesis Format

Your proposal is to be word processed and follow the formatting directions given here in the following sample proposal. Also, a suitable bibliography following the style manual of your academic discipline should also be included with the proposal. 

Normally you will follow your departmental requirements regarding the mechanical make-up your thesis (e.g. types of paper, pagination, introduction, headings, footnotes/endnotes, bibliography, table of contents, etc.) The CD ROM included with Maner, The Research Process, offers templates into which you may place you paper in APA, MLA, Chicago, or CBE styles. If your department does not have specific design requirements, or for other details of style, we recommend that you follow all the conventions and guidelines of the manual appropriate to your major.

Format Style Guides

·   Biology:
Council of Biology Editors. Scientific Style and Format: The CBE Manual for Authors, Editors, and Publishers. 6th ed. New York: Cambridge UP, 1994. 

·   Business: 

American Management Association. The AMA Style Guide for Business Writing. New York: AMACOM, 1996. 

·   Chemistry

Dodd, Janet S., ed. The ACS Style Guide: A Manual for Authors and Editors. Washington: American Chemical Society, 1986. 

·   English and the Humanities

Gibaldi, Joseph. MLA Style Manual and Guide to Scholarly Publishing. 2nd ed. New York: MLA, 1998. 

·   History 

    The Chicago Manual of Style. 14th ed. Chicago: U of Chicago P, 1993. 

·   Mathematics 

American Mathematical Society. The AMS Author Handbook: General Instructions for Preparing Manuscripts. Providence: AMS, 1994. 

·   Political Science 

American Political Science Association. Style Manual for Political Science. Rev. ed. Washington: American Political Science Association, 1993. 

·   Psychology and the Social Sciences 

Publication Manual of the American Psychological Association. 6 ed. Washington: APA, 2010. 

·   Science and Technical Writing 

American National Standards for the Preparation of Scientific Papers for Written or Oral Presentation. New York: American     National Standards Institute, 1979. 

Rubens, Philip, ed. Science and Technical Writing: A Manual of Style. New York: Holt, 1992. 

Thesis Title Page 

Type the title centered a bit below the top of the page, with your name six spaces below. Halfway down, type the following: 

A thesis submitted to the Honors Council, St. Francis College in final fulfillment of the requirements for the graduation in the Honors Program.

Advisor’s signature: __________________________________________ 

The line is space for the advisor to sign.
Finally, at the bottom of the page, type the month and year 

Binding: Clear vinyl cover, heat bound.  
See the following sample final thesis title page. 
The Orpheus Complex:

An Analysis of the Breakdown of Interpersonal

Communications in 20th Century Literature

Lauren K. Alleyne

A thesis submitted to the Honors Council,

St. Francis College in final fulfillment of the requirements

for graduation in the Honors Program.

Advisor:  Edward Wesley, OSF, PhD
April 2001
Thesis Timetable 

The Honors thesis is typically written during the two semesters of the senior year. If at all possible, you should try to schedule your four years of course work so that you are not taking a heavy course load while you write the thesis.  Since the proposal is due in October of your senior year, students begin research for it during the summer before senior year. The thesis project is developed and evaluated in stages. Each thesis assignment is to be read and approved by your advisor and then submitted by you to the Director of the Honors Program by the due date for final approval. An Honors Council member will serve as second reader for your thesis. 

Thesis Assignment



2nd week of September
Proposal Presentation & Submission
October 18th , 22nd  2012


 

Revised Proposal and 10-15 pages
November 26, 2012 
(after Thanksgiving break)
30- 40 pages




February 4, 2013 
Final Draft 55-60 pages


March 29, 2013
Reader’s report to Honors Council
April 8, 2013 (first Monday in April)
Final copy of thesis



April 22, 2013 (third Monday in April)
Honors Symposium



4th Friday/ Saturday in April
Important: If for any reason you would like to withdraw from the HON 5997 Senior Thesis it has to be before the date set for Withdrawal in the Fall Semester.
Thesis assignment due dates are scheduled so that Honors Council members will have time to give your work the attention it deserves and to provide you with helpful feedback. Each assignment in the thesis process must be submitted when due, or the subsequent thesis assignments will not be accepted. For example, the full draft that is due in March will not be accepted if the partial draft due in February has not been submitted to the Director and approved by your Reader.
If your final thesis is not handed in by the third Monday in April you must either 


- give the Director written notice that you don’t intend to complete the program [in such circumstances your Mentor will have no choice but to Award you an ‘F’ for the incomplete thesis]; 



OR 


- if you intend to complete the program, you must give the Director a written request for an extension. If an extension is granted, it will be no longer than one week, that is, to the second Monday in April. 

This correspondence must be by letter in hard copy, typed and signed with a recommendation made by your Mentor, and must be delivered to the Director no later than 12:30pm on the third Monday in April.  

Thesis Evaluation 

The Reader’s Report will be discussed in the Council Meeting and the Report and the comments of other Council members will serve as the Evaluation of the thesis. The Evaluation will be communicated to the student and the concerned Mentor – these observations and comments must be incorporated into the Final thesis and the presentation at the Honors Symposium. 

Honors theses are given one of the following evaluations. 

·   Approved with commendation: reserved for the exemplary thesis 

·   Approved 

·   Approved with suggestions: a sound thesis containing minor weaknesses which the student must re-work or correct 

·   Action deferred pending discussion with the advisor and the Honors Council: potentially a good thesis with some serious weaknesses which needs to be rectified before approval is given 

·   Non-approved and referred to the Director of the Honors Program: consistently weak thesis necessitating extensive revision. 

The Mentor will award the Final grade taking into account the Evaluation by the Honors Council and the student’s compliance with the same.

The Final Grade will be 

· Pass

· Pass with Honors

· Fail

The Honors thesis will be kept on file. 
