
 

 

 
 

Chief Student Affairs Officer 
 

St. Francis College, Brooklyn (the “College” or “SFC”) is embarking on an ambitious plan to revitalize the 
College even as it remains true to its core mission: private, independent, co-educational, urban college 
whose Franciscan and Catholic traditions underpin its commitment to academic excellence, spiritual and 
moral values, social responsibility, and life-long learning. As a College rooted in a commitment to radical 
hospitality, to character formation, to inter-faith dialogue, to creating conditions so that students will 
learn the technical skills necessary to navigate a 21st Century workplace while never losing sight of the 
importance of ensuring that all students learn to cultivate their humanity, the College is expanding its 
offerings, its services and the ways it engages in and beyond its campus. In short, it is an exciting time to 
join the St. Francis College Community. 
 
The College invites nominations and applications for the position of Chief Student Affairs Officer. This 
opportunity is unique in that the person hired will have the opportunity to develop a student affairs 
strategic plan at a critical moment in the College’s history. As SFC looks to continue to expand its reach 
by increasing enrollments in New York City, across the country and around the globe, the College needs 
a fully developed and comprehensive student affairs approach. The College has witnessed significant 
enrollment growth over the last few years since the arrival of President Miguel Martinez-Saenz.  
 
It is important to emphasize that this position is meant for someone who understands deeply the 
importance of promoting diversity, equity and inclusion institutionally. To that end, SFC aspires to set 
the standard for what it means to create a diverse learning environment. Additionally, and of 
significance, the position is meant for someone inclined to root for the underdog and with a strong 
desire to work for one, too. This is a position for a person who believes that a college education belongs 
not to a privileged few, but for anyone with the purpose, the ability, and the drive to pursue one. This is 
a position for a person who believes that higher education is a not just a bunch of boxes to check, but a 
transformative experience that has the power to change lives. 
 
Job Summary: Reporting directly to the President, serving on the President’s Cabinet and working 
closely and collaboratively with senior staff at St. Francis College, the Chief Student Affairs Officer will 
provide collaborative and strategic leadership in areas including but not limited to the following: student 
affairs, broadly construed to include Career Services, Health and Wellness, Judicial Affairs, Multicultural 
Affairs, Residence Life, and Student Activities. Like other Cabinet level positions, this position is subject 
to annual reviews. 
 
Duties and Responsibilities: 

 Working closely with stakeholders from across campus, develop a comprehensive student affairs 
plan for the College. To that end, the incumbent will integrate the work of the faculty, student 
support and recruitment with an eye to establishing partnerships that allow SFC to enhance the 
student experience to ensure that the College prepares students for the world of work and for life. 

 Working with leadership of other divisions and key stakeholders, provide collaborative and 
strategic leadership in the development of co-curricular activities that enhance the student 
experience.  

 Working closely with the President and other key staff, identify and seek out opportunities for 
public and private funding to support student affairs initiatives. 



 

 

 Assume leadership responsibilities for the Office of Student Affairs, which will include, but not be 
limited to, student government, clubs, residence housing, student behavior/conduct, counseling, 
career services, and providing leadership and support to retain students and create an engaging 
environment.  

 Liaise with other administrators concerning student conduct associated with Title IX and ensure 
that all matters are handled in accordance with applicable College policy and procedures. 

 Compile, retrieve and store Office of Student Affairs data for internal audit reports and work 
closely with multiple academic departments. 

 Manage the Office of Student Affairs’ operating budget and collaborate with the College’s Office 
of Finance as needed. 

 Ensure that Office of Student Affairs’ staff members have an understanding of the College’s 
policies and processes related to multiple areas including, but not limited to, ADA 
accommodations, admissions, advising and financial services. 

 Ensure that new policies are implemented in accordance with the College’s code of conduct, 
ethics and compliance standards. 

 Responsible for creating a safe environment for students and for raising awareness about drug 
and alcohol prevention. 

 Foster an inclusive College community that promotes equity for all students and develop 
initiatives to bring awareness to inclusion and diversity. 

 Develop strategies for promoting student engagement and learning in collaboration with the 
Office of Academic Affairs and other key College departments. 

 Collaborate with faculty and curriculum committee members to formulate pedagogy related to 
diversity and inclusion and promote professional development. 

 Undertake any other projects or perform all other duties as assigned by the President. 
 

Minimum Qualifications: 
 

 Master’s Degree in Student Affairs Higher Education Administration or related field. 

 Minimum of three (3) years of experience in a senior leadership position in a student affairs role.  

 Minimum of three (3) years of experience supervising professional staff. 

 Demonstrated ability to work with diverse faculty and staff. 

 Excellent communication and interpersonal skills. 

 Ability to work effectively among various campus constituency groups.  

 Experience with emergency response protocols. 

 Ability to participate in specific weekend and evening events during the academic year is 
required.  

 Culturally sensitive, caring and friendly with a deep understanding and appreciation of an inclusive 
multi-cultural college community.  

 An appreciation of working in an inclusive, engaging and diverse college environment.  

 An understanding and appreciation of the Franciscan traditions of St. Francis College. 
 
Preferred Qualifications 

 

 Doctoral Degree in Education or related discipline from an accredited college or university. 

 Five (5) plus years of experience in advanced senior leadership position in a student affairs role.  

 Five (5) plus years of experience supervising professional staff. 



 

 

 Demonstrated knowledge of outcome-based learning, student learning objectives and 
assessment. 

 Experience working with students from historically underserved and economically disadvantaged 
groups and demonstrated competency in serving diverse populations. 

 Demonstrated success in developing and delivering educational programming to students to 
address the complexities of privilege and oppression and appreciation of all aspects of social 
identity and their intersectionality. 

 Demonstrated ability to leverage technology to support student learning and experience 
assessment. 

 Demonstrated experience in collaborating and or working with Academic Affairs divisions.  

 Significant experience working on diversity, inclusion and equity initiatives. 

 College teaching experience. 
 
About St. Francis College:  
 
For over 150 years, the mission of St. Francis has been to provide an affordable, quality education to 
working class people who otherwise may not be able to attend college. We educate the whole person 
for a full, relational life, developing the students' talents and abilities for meaningful, fulfilling careers, as 
well as for collaborative, service-oriented leadership. The College strives to offer ample opportunities 
for students to immerse themselves in the intellectual, cultural and professional opportunities afforded 
by New York City and to serve the needs of the local community in which they live and study. Our 
location in Brooklyn Heights provides a confluence of cultures and religious beliefs, mirroring our 
commitment to maintain and celebrate our diverse student body.  
 
St. Francis College is a private, independent, co-educational, urban college whose Franciscan and 
Catholic traditions underpin its commitment to academic excellence, spiritual and moral values, physical 
fitness, social responsibility, and life-long learning. We educate the whole person for a full, relational 
life, developing the students’ talents and abilities to form confident alumni well prepared for graduate 
study, for meaningful, fulfilling careers, as well as for collaborative, service-oriented leadership. 
 
St. Francis College is strongly committed to diversity and inclusion on our campus and all qualified 
applicants will receive consideration without regard to age, race, creed, color, national origin, sexual 
orientation, gender identity or expression, military status, sex, disability, predisposing genetic 
characteristics, familial status, marital status, status as a victim of domestic violence or any other 
characteristic protected by law. We are an Affirmative Action, Equal Opportunity employer and we are 
committed to increasing the diversity of our faculty, staff, students, and the curriculum. Qualified 
candidates of diverse backgrounds are therefore encouraged to apply. 
 
Interested applicants can apply by clicking here. 

 
The Confidentiality of candidates will be maintained throughout this search process.  
 
Finalist candidates will be asked to provide a writing sample, which must include the identification of 
key strategic goals and objectives of the Chief Student Affairs Officer at St. Francis College. 
 
 

https://form.jotform.com/sfcollege/chief-student-affairs-officer

