
 
 

Controller 
 
St. Francis College, Brooklyn (the “College”) is embarking on an ambitious plan to revitalize the College 
even as it remains true to its core mission: private, independent, co-educational, urban college whose 
Franciscan and Catholic traditions underpin its commitment to academic excellence, spiritual and moral 
values, social responsibility, and life-long learning. As a College rooted in a commitment to radical 
hospitality, to character formation, to inter-faith dialogue, to creating conditions so that students will 
learn the technical skills necessary to navigate a 21st Century workplace while never losing sight of the 
importance of ensuring that all students learn to cultivate their humanity, the College is expanding its 
offerings, its services and the ways it engages in and beyond its campus. In short, it is an exciting time to 
join the St. Francis College Community. 
 
Job Summary: Reporting to the College’s Chief Financial Officer and passionate about the College and its 
mission, the Controller is an integral part of the College’s Financial Affairs team, responsible for the 
overall financial reporting structure of the College. Represents the College in a collegial manner with all 
members of the College community, including faculty, administrators, staff, students (prospective, 
former and current), suppliers and other vendors. Interacts effectively with a diverse group within the 
greater College community. Handles confidential information and other College business with integrity, 
tact and discretion. 
 
Essential Duties & Responsibilities: 
 

 Supervises the College’s annual audits and any other reviews by external agencies. Ensures the 

completeness and accuracy of the College’s accounting records. Coordinates and serves as 

liaison for all audits of the College.  

 Anticipates and supervises preparation of audit reports, tax returns, corrective actions, and 

activities to discover discrepancies or potential noncompliance issues; initiate and monitor 

response to auditor inquiries and suggestions. 

 Prepares reports required by external entities, including, but not limited to, annual financial 

statements. Manages and directs the preparation of the College’s annual financial statements in 

accordance with GAAP, including related disclosures, notes and management analysis. 

 Manages the accounting and reporting associated with grants, capital projects, bond financing, 

and the College’s endowment.  

 Manages efficiently and effectively all accounting and financial processes consistent with the 

requirements of the College’s policies and procedures, including, but not limited to, timely 

account reconciliation, monthly budget to actual reporting, grant oversight and reporting, and 

prepares all financial statements in accordance with GAAP. 

 Assists in the implementation of long-term strategic and financial plans and assists in the 

preparation of the College’s operating and capital budget.  

 Provides analysis of variations from budget and makes recommendations for cost reductions 

and/or revenue enhancements.  

 Assists in the formulation, development and implementation of fiscal policies and procedures. 



 Manages the day-to-day functions related to payroll, bursar, accounts payable, purchasing, cash 

management, investments, grant accounting, endowment accounting, fixed assets, and overall 

general ledger management and compliance reporting. Oversees the daily operations of those 

units to ensure accurate, prompt and courteous services are provided and delivered to the 

College’s employees, students and all other College stakeholders.  

 Supervises, trains, and mentors staff in a team environment; determines deadlines and plans 

staffing requirements for all fiscal activities; recruits and hires staff as needed; evaluates 

performance of staff; ensures and/or conducts staff training and cross training. 

 Establishes and maintains effective working relationships with the College’s administrators, 

staff, and faculty to support student and employee success. 

 Assists the College’s Vice Presidents with financial analysis, budget management, and other 

projects as assigned. 

 Performs all other duties as assigned. 

Required Qualifications: 
 

 Bachelors’ degree in Accounting, Finance, or a related field from an accredited college or 
university. 

 Accounting and audit experience in higher education. 

 No less than 5-years of relevant experience with increasing levels of responsibility in a complex 
organization. 

 Ability to present and explain complex concepts and financial models. 

 Excellent interpersonal communication skills. 

 Proficient and advanced with all Microsoft Office applications. 

 Demonstrate a high degree of ethics, integrity, honesty and respect for confidential information. 

 An appreciation and understanding of working in an inclusive, engaging and diverse college 
environment.  

 Culturally sensitive, caring and friendly with a deep understanding and appreciation of a multi-
cultural college community and the Franciscan traditions of St. Francis College.  

 Ability to work evenings, weekends and some travel, as requested. 
 
Preferred Qualifications: 
 

 Certified Public Accountant (CPA) certification 

 Advanced degree in Accounting or Finance. 

 No less than 5-years of relevant experience with increasing levels of responsibility in a college or 
university setting. 

 Technical and financial skills that include financial modeling, statistics and analytics, actuarial 
analysis. 

 Experience with Ellucian Colleague and its Informer reporting tools. 

 
About St. Francis College:  
 
For over 150 years, the mission of St. Francis has been to provide an affordable, quality education to 
working class people who otherwise may not be able to attend college. We educate the whole person 
for a full, relational life, developing the students' talents and abilities for meaningful, fulfilling careers, as 
well as for collaborative, service-oriented leadership. The College strives to offer ample opportunities 



for students to immerse themselves in the intellectual, cultural and professional opportunities afforded 
by New York City and to serve the needs of the local community in which they live and study. Our 
location in Brooklyn Heights provides a confluence of cultures and religious beliefs, mirroring our 
commitment to maintain and celebrate our diverse student body.  
 
St. Francis College is an Affirmative Action, Equal Opportunity employer and we are strongly committed 
to increasing the diversity of our faculty, students, and the curriculum. Qualified candidates of diverse 
ethnic and racial backgrounds are encouraged to apply. 
 
Interested applicants can apply by clicking here. 

 

 
 

https://form.jotform.com/sfcollege/controller-st-francis-college_2020

